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	CALL TO GIVE ESTIMATE 
 BEFORE PRINTING Est. $ _________

	PLEASE DELIVER

	OKAY TO PRINT ________________

	DO NOT DELIVER:  
 Call (Name)  _____________________  
 WHEN READY 
 AT (Phone) ______________________

RETURN ORIGINALS  
	YES 	NO 	FILE
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DO NOT WRITE IN SHADED AREAS.

DEPT. / SCHOOL  APPROVAL

REQUISITIONED BY

 INVOICE # ADJ. DOC. #
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SIGNATURE  
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 	4 COLOR 	SIDE/STAPLE 	SPIRAL BIND 	T-SHIRTS (SCREEN PRINTING)
 	ONE SIDE 	CORNER/STAPLE 	PERFECT BIND 	T-SHIRTS (HEAT TRANSFER)
 	FRONT & BACK 	SADDLE/STAPLE 	ADDRESSING
 	8.5 X 11 	3 HOLE PUNCH 	INSERTING	
		8.5 X 14 	PERFORATE 	LAMINATE
		11 X 17	 	TRIM	 	METER MAIL
 	SPECIAL SIZE                       	OTHER                    

GRAPHIC ARTIST
In:__________________________  
1st proof: ____________________  
2nd proof: ___________________  
Okay to print: _________________
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