
 February 7, 2024 

 ADDENDUM 2, RFP #241-24-02 (112559) 

Promotional Marketing Materials Catalog 

This addendum modifies the original document as listed below and is hereby incorporated to the contract 

documents. Acknowledge receipt of this addendum by returning the completed and signed form with the 

solicitation response. Failure to submit the addendum may be used as an evaluated factor. 

CHANGES ADDED TO THE TERMS AND CONDITIONS:  

ORACLE BULK LOAD CATALOGS 

Garland ISD requires suppliers to provide price lists and catalogs in a format capable of 

being uploaded electronically by the district’s E-Commerce Specialist.  Utilizing a 

prescribed format, the supplier shall provide, at a minimum, information for the 

required data fields for the entire catalog.   

Please refer to the pdf document titled “Instructions for completing Oracle Bulk Load 

Catalog” and the Excel Spreadsheet/Electronic Price List titled “Oracle Bulk Load 

Catalog” located at the GISD Purchasing website 

https://garlandisd.net/connect/how-do-business-us.  This 

information should be submitted on a flash drive or CD-ROM with your submittal or 

via e-mail to bids@garlandisd.net. 

The data below outlines the highlighted items on the worksheet: 

Data Field Content 

Supplier Item 

Your company Part # (each item # must be 

unique and match your company’s published 

catalogs) 

Description 
Description of the item from your database (no 

more than 25 characters) 

Unit Unit of Measure (i.e., EA for Each) 

Unit Price Unit price offered to GISD, No percentages 

Lead Time Numbers of days to deliver ARO 

Long 

Description 
Additional description information 
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*Comments Any shipping information 

*Manufacturer Name of the Manufacturer 

*Model Manufacturer Model # 

*Optional Fields 

 

AS CHANGES IN PRICE AND/OR PRODUCTS OCCUR DURING THE TERM 

OF THIS CONTRACT, IT IS THE RESPONSIBILITY OF THE SUPPLIER TO 

UTILIZE I-SUPPLIER FOR UPDATING AND MAKING CHANGES TO 

THEIR CATALOG(S) OR ELECTRONIC PRICE SHEET.  Otherwise, PO’s will 

not be updated and payment will not be processed.  From there the information will be 

shared with the appropriate buyer before accepting the change(s).  

 

It is the responsibility of the supplier to contact the Buyer on the contract or the 

E-Commerce Specialist for access to Supplier Authoring which gives access to the 

supplier’s current loaded price list.  This access allows suppliers to enter new items, 

change pricing and end-date items.  Please note if a substantial number of items require 

change, supplier may submit an entirely new price list to Garland ISD for loading.  It is 

important to note that invoices submitted with prices that have not been updated by the 

supplier in the electronic price list will not be paid at the higher rate.   

 

THIS WILL BE CONSIDERED ADDITIONAL EVALUATION CRITERIA.  

FAILURE TO PROVIDE THIS DATA MAY NEGATIVELY AFFECT THE 

CONSIDERATION OF YOUR PROPOSAL. 

 

 

 

 

 

 

 

 

 

                                      ___________________________________  

  Company Name 

           
            ________________________  ___________________________________  

 Mayte R. Martinez                                         Address 

 Assistant Director of Purchasing 

  ___________________________________  

  City                        State               Zip 

 

  ___________________________________  

  Signature 

   

  ___________________________________  

  Title 


